18VAC10-20-683. Continuing education requirements for renewal or reinstatement.
A. Individuals whose licenses expire or who apply to reinstate after March 31, 2010, shall be required
to comply with the continuing education provisions of this chapter.
B. Individuals are required to complete at least 16 continuing education credit hours of approved
continuing education activities for any license renewal or reinstatement.
C. Continuing education activities shall be deemed to be approved provided the following criteria are
met:
1. Content and subject matter. Continuing education activities must be related to practice of the
profession of the license being renewed, have a clear purpose and objective that will maintain,
improve, or expand the skills and knowledge relevant to the licensee's area of practice as defined
in Chapter 4 (§ 54.1-400 et seq.) of Title 54.1 of the Code of Virginia. The required continuing
education credit hours may be in areas related to business practices, including project
management, risk management, and ethics, which have demonstrated relevance to the licensee's
area of practice as defined in Chapter 4 of Title 54.1 of the Code of Virginia.
2. Curriculum. The curriculum of the continuing education activity must be consistent with the
purpose and objective of the continuing education activity.
3. Sponsors and instructors. Sponsors of continuing education activities must have sufficient
resources to provide the continuing education activity and documentation of completion of the
continuing education activity to those individuals who successfully complete the continuing
education activity. Course instructors must be competent in the subject being taught, either by
education or experience.
4. Methods of instruction for continuing education courses. The method of instruction must be

consistent with the purpose and objective of the continuing education activity.

5. Computation of credit.
a. Fifty contact minutes shall equal one continuing education credit hour. For a continuing
education course or activity in which individual segments are less than 50 minutes, the sum of
the segments shall be totaled for computation of continuing education credit hours for that
continuing education course or activity.

b. The sponsor of the continuing education activity must have predetermined the number of



continuing education credit hours that an activity shall take to complete. A licensee cannot
claim credit for more than the predetermined number of continuing education credit hours if the
licensee took more than the predetermined number of hours to complete the continuing
education activity.

c. One semester credit hour of approved college credit shall equal 15 continuing education
credit hours and one quarter credit hour of approved college credit shall equal 10 continuing
education credit hours.

d. For self-directed continuing education activity, there must be an assessment by the sponsor
at the conclusion of the activity to verify that the individual has achieved the purpose and
objective of the continuing education activity; credit will not be awarded if the individual has not
successfully achieved the purpose and objective of the continuing education activity based
upon the results of the assessment.

e. A licensee may be granted credit for the initial development or substantial updating of a
continuing education activity or his initial teaching of a course that otherwise meets the
requirements of this chapter at twice the amount of credit that students of the course or activity
would receive. Additional credit for subsequent offerings of the course or activity with the same
content will not be permitted.

f. A licensee will not receive credit for completing the same continuing education activity with
the same content more than once during the license period immediately prior to the expiration
date of the license for renewal or during the two years immediately prior to the date of receipt of
a complete reinstatement application.

D. 1. Only continuing education activities completed during the license period immediately prior to the
expiration date of the license shall be acceptable in order to renew the license. Continuing education
activities utilized to satisfy the continuing education requirements to renew a license shall be valid only for
that renewal and shall not be accepted for any subsequent renewal cycles or reinstatement of that
license.

2. Individuals shall maintain records of completion of continuing education activities that comply
with the requirements of this chapter for three years from the date of expiration of the license for
which the continuing education activities are being used to renew the license. Individuals shall

provide such records to the board or its duly authorized agents upon request.



E. Notwithstanding the provisions of subsection D of this section, continuing education activities
completed during a licensing renewal cycle to satisfy the continuing education requirements of the
preceding licensing renewal cycle shall be valid only for that preceding license renewal cycle and shall
not be accepted for any subsequent renewal cycles or reinstatement.

F. 1. Each individual license holder applying for reinstatement shall provide, as part of his
reinstatement application, evidence of compliance with the continuing education requirements of this
chapter. The completion date of continuing education activities submitted in support of a reinstatement
application shall not be more than two years old as of the date a complete reinstatement application is
received by the board.

2. Continuing education activities utilized to satisfy the continuing education requirements in order
to reinstate a license shall be valid only for that reinstatement and shall not be accepted for any
subsequent renewal cycles or reinstatement.

G. Periodically, the board may conduct a random audit of its licensees who have applied for renewal
to determine compliance. Licensees who are selected for audit shall provide all documentation of all
continuing education activities utilized to renew their license within 21 calendar days of receiving

notification of audit.

Statutory Authority

§§ 54.1-201, 54.1-404 and 54.1-404.2 of the Code of Virginia.

Historical Notes

Derived from Virginia Register Volume 25, Issue 12, eff. April 1, 2009; Errata, 25:15 VA.R. 2804 March
30, 2009.



